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Log-in from the URL below. 

https://jpa.bunken.org/jpa/user_logins/en 

 

 
 

① To the user who has already acquired the account, enter log-in ID and password, and click the “Log-in” button.

➯ to Log-in P.5 

② To the first user, click active link, “Create an author account”, and proceed for a new account acquisition.  Enter 

the new log-in ID and password to log in. ➯ New Account Notification P.3 

③ To the user who forgot the password, click the active link “Forgotten the Password?” button and proceed 

accordingly. ➯ Re-notification of the Password P.4 

 



3 

 
 

Step 1：Log-in page 

 

 

Step 1 

Click “Create an author account” to start 

the User Registration. 

 

Step 2：Registration page 

 

 

Step 2 

Enter the necessary items. 

＊ marks are most required items. 

Click “Register”.  

 

Step 3：Complete the Registation 

 

 

Step 3 

The Registration has completed. 

An e-mail “Notification of Author 

registration Completion” will be sent to 

the registered e-mail adress to inform 

the necessary information for log-in. 

Inquire the Editorial Office when the 

e-mail has not delivered to you. 
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 Notification of Author Registration Completion  

 
[JPA-NEWS] Notification of Author Registration Completion 

Dear Mr. XXXX XXXXXXXXX 

 
This is to notify you that you have successfully completed the author registration. 
 

------------------------------------------------ 
E-mail: xxxxxxx@xxxxx.com 
Name: Mr xxxxxxx xxxxxxx 

Registration Date: 2012-04-01 
------------------------------------------------ 
 

Please login the system from the following URL for confirmation on the current review status of 
your submitted paper, or new submission. 
 

------------------------------------------------ 
URL: https://jpa.bunken.org/jpa_bunken/user_logins/en/ 
Login ID: XXXXXX 

Password: XXXXXX 
------------------------------------------------ 
 

Please keep your password safe for future use. 
---------------------------------------------------------------- 
The Japanese Psychological Association Editorial Office 

http://www.psych.or.jp/english/index.html 
Tamura Bldg., 5-23-13, Hongo, Bunkyo-ku, Tokyo Japan, 113-0033 
TEL: 03-3814-3953 FAX: 03-3814-3954 

E-mail: jpaednew@psych.or.jp 
---------------------------------------------------------------- 

 

 

Please keep your ID and password safe 

for further use, which are required for 

log-in. 

 

 
 

Step 1：Log-in page 

 

 

 

Step 1 

Click the “Forgotten the Password?” link. 

  

 

Step 2：Re-notification of the New Password 

 

 

 

Step 2 

Enter the log-in ID and the registered 

e-mail address, and click “Send” button. 

The registered password will be sent to 

the registered e-mail address. 
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Step 1：Log-in 

  

Step 1 

Enter the log-in ID and the password, 

and click the “Log-in” button. 

 

Step 2：Top page 

  

Step 2 

The top page appears with “Author” 

button  and the current status of the 

submitted paper at the right side of the 

button. 

 

Reference 

With confirmed XX(number)：from the 

Editorial Office 

Revising manuscript XX(number) ：

Instruction for revision 
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Procedures to complete the new submission（See the breadcrumb list under the menu bar.） 

Breadcrumb list：  Selection of Journal ＞  Paper Information ＞  Author Information ＞  Ethics Checklist ＞  Paper Files ＞ 

Confirmation ＞ Completion of Submission 

 

Paper Information List page 

 

  

 

Click “New Submition” button. 

 

Step 1：Select English/Japanese Journal 

（ Selection of Journal ＞  Paper Information ＞  Author Information ＞  Ethics Checklist ＞  Paper Files ＞ 

Confirmation ＞ Completion of Submission） 

  

Step 1 

Confirm the Journal to which you would 

like to submit the paper, and click the 

“Next” button. 
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Step 2：Manuscripts Information 

（ Selection of Journal ＞  Paper Information ＞  Author Information ＞  Ethics Checklist ＞  Paper Files ＞ 

Confirmation ＞ Completion of Submission） 

  

Step 2 

Enter the manuscripts information. Then, 

click the “Next” button. If you would like 

to stop here, click the “Save” button. 

*  Required items. 
   

   
  
  
  
  
  
  

  
  
  
  

 

Step 3：Author Information 

（ Selection of Journal ＞  Paper Information ＞  Author Information ＞  Ethics Checklist ＞  Paper Files ＞ 

Confirmation ＞ Completion of Submission） 

  

Step 3 

Enter the author information. 

* Required items. 

Increase the row with [+] button to 

register more than one author. 

Decrease the row with [-] button. 

Click “Next” button after entering all 

information. If you would like to stop 

here, click “Save” button, and the 

entered information will be saved in 

the Menu list. 
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Step 4：Ethics Checklist  

（Selection Journal ＞Selection of Journal ＞ Paper Information ＞ Author Information ＞ Ethics Checklist ＞ Paper 

Files ＞ Confirmation ＞ Completion of Submission 

 

Step 4 

Enter the Ethics Checklist. 

Click ”Next” button after that. If you 

would like to stop here, click ”Save” 

button, then the information will be 

saved in the main menu. 

 

  

  

 

 

Step 5：Paper Files 

（ Selection of Journal ＞  Paper Information ＞  Author Information ＞  Ethics Checklist ＞  Paper Files ＞ 

Confirmation ＞ Completion of Submission） 

  
 

 

 

Step 5 

Submit the manuscript files with 

references. 

Click “Browse” button to select the 

submission files. Also, click “Browse” 

button of the Reference 1 to select the 

reference file for submission. Increase 

the row with [+] button to submit more 

than one reference. Decrease the row 

with [-] button.  

Click “Next” button when the 

submission files have been prepared. 

※The eligible file version is limited to PDF 

file for submission. Our conversion 

functioin enables to convert the MS-Word 

files to PDF files. 
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Step 6：Confirmation 

（ Selection of Journal ＞  Paper Information ＞  Author Information ＞  Ethics Checklist ＞  Paper Files ＞ 

Confirmation ＞ Completion of Submission） 

 

Step 6 

Here the final confirmation should be 

made.  

Click the ”Back” button to go back to 

the page which should be corrected 

and correct the information. 

Click ”Submit” button if you proceed to 

the submission. If you would like to 

stop here, click ”Save” button. The 

information will be saved in the main 

menu. 

※The submission files are not saved. 

 

 
 

Step 7： Completion of Submission 
（Selection of Journal ＞ Paper Information ＞ Author Information ＞ Ethics Checklist ＞ Paper Files ＞ Confirmation ＞ Completion of 

Submission） 

 

Step 7 

Submission completed 

The submission has been completed. 

“Acknowledgment of the Submitted 

Paper” will be sent to the Author. 

 

 
Step 1：Temporary save  

 

Step 1 

During the process of new submission 

of the paper, you can save the entered 

information temporarily to click the 

“Save” button at the bottom of the 

page. 

 

Step 2：Saved List 

 

 

Step 2 

To restart the submission procedures, 

click the “Edit” button. 

Click “Delete” button to delete the 

information.  
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Step １：Log-in 

 

 

Step 1 

 

Enter the log-in ID and password, and 

click “Log-in” button. 

 

Step 2：Top page 

 

Step 2 

 

Top page appears when you log-in. 

Click “Author” button. 

 

 

 

Step 3：Papers Information List 

 

 

Step 3 

Click “Select” button of the paper. 
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Step 4：Contact to the Editorial Office  

 

Step 4 

Click “Contact to the Editorial Office” 

button for inquiry on the submitted 

paper, e.g., deadline of revision, request 

for withdrawn of the paper. 

 

Step 5：Edit the Corresponding Mail Addressed to the Editorial Office 

 

 

Step 5 

Describe what to request and click “Send 

the E-mail” button. 
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Confirmation on the Review Comments 

 

Step 1：Log-in 

 

 

Step 1 

Enter the log-in ID and password, and 

click “Log-in” button. 

 

Step 2：Top page 

 

 

Step 2 

The top page will appear with “Author” 

button  and the link “with 

confinmation” and “Revising 

Manusprict” at the right side of the 

button. Click “Author” button, or the 

active link which turns to be effective.  

 

 

 

Step 3：Paper Information List 

 

 

Step 3 

Click “Select” button of the concerned 

paper. 

 

  

Log-in to the Author page to confirm the Review Comments upon receipt of the “Notification of the XX Review Result” 
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Step 4：Confirmation on the Review Comments  

 

Step 4 

Click “View the Review comments” link 

from the column of evaluation of the 

Paper information list to confirm the 

review results. 

 

Step 5：Reviewer’s comments 

 

 

Step 5 

Read the reviewe comments for the 

Author and revise the paper according 

to the reviewers’ advice.. 
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Step 1  

 

Step 1 

Start the processes to submit the 

revised paper to click “Submit the 

revised paper”.  

 

Step 2：Manuscript Information 

（Paper Information ＞ Ethics Checklist ＞ Paper Files ＞ Confirmation ＞ Completion of Submission） 

 

Step 2 

Modify/add the manuscript information 

which were registered at the new 

submission. Then, click “Next” button. 

*marks required items. 

  

  



15 

Step 3：Confirm the ethics  

（Paper Information ＞ Ethics Checklist ＞ Paper Files ＞ Confirmation） 

 

Step 3 

Modify the Ethics Check List which was 

entered at the new submission if 

necessary. Then, click “Next” button.  

  

 

 

 

Step 4：Paper Files 

（Paper Information ＞ Ethics Checklist ＞ Paper Files ＞ Confirmation） 

 

Step 4 

Submit the revised paper, comments on 

revision, file of the comments on 

revision, revision description list, and 

references.  

Click “Browse” button of each file, and 

select the files for submission. 

Increase the row with ［+］button to 

submit more than one reference, and 

decrease the row with [-] button.  

Click “Next” button when the 

submission files have been selected. 
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Step 5：Confirmation 

（Paper Information ＞ Ethics Checklist ＞ Paper Files ＞ Confirmation） 

 

Step 5 

Final confirmation should be made here. 

Click “Back” button if revision is 

required, then, modify the pages.  

Click “Submit” button if you would like 

to continue. 

  

 

 

 

Step 6：Submission completed 

（Paper Information ＞ Ethics ChecklList ＞ Submission ＞ Confirmation page ＞ Submission Completed） 

 

Step 6 

The submission has been completed. 

The “Receipt of the Revised Paper 

Submission” will be sent to you. 
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Step 1  

 

Step 1 

Click “Finished Paper” in the Paper 

Information List page. 

 

Step 2 

 

 

Step 2 

Click the “Select” button. 

  

Acceptance： Notification on Acceptance” 

Reject： Notification on Review Results”  Log-in to the Author page and read the review results upon receipt of the 

notification mail. 

Withdrawal： Withdrawal of the Paper” 
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Step 3(Accepted)  

 

Step 3(Acceptance) 

Click “Accepted” link, or “View the review 

Comments”, and confirm the results.  

 

Step 3(Rejected) 

 

 

Step 3(not publishabble) 

Click “Rejected”, or “View the review 

comments.” 

 

Step 3(Withdrawn) 

 

 

Step 3(Cancel) 
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The top page (above) will appear when you login with “Author” button. Click the “Author” button, or the 

active link which turns to be effective, to confirm the review/procedure results and the current status of 

reviewing. 

 
  

Click the active 

link. 

Click “Author” 

button. 
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----------------------------- 

① Menu bar：You will link to the each function listed. 

Menu：Top page 

Profile：Registration information（change of the registered password, and correspondence information） 

E-Mail box（Outbox／Inbox）：The e-mail correspondences via the system can be confirmed here.  

PDF Conversions：The word files can be converted to the PDF files.  

Papers Information List：The procedures for submission of the paper, confirmation on the current status 

of the reviewing, receipt of the review results can be made through this page. 

② Logout：Login will be cancelled. 

③ Refer to these files when you submit a paper. 

④ The number of the papers which are being reviewed and the papers which have been completed to review 

will appear. The link will be effective if the concerned paper exists in the system. 

Papers under review：In the processes of “Submitted”, “With Confirmation”, “Under Review”, “Revising 

Manuscript”, “Confirmation of Revised Paper”. 

Finished Papers：Accept、Reject、Withdrawn 

⑤ The papers which are in the processes of “With Confirmation” or “Revising Manuscript” will appear when 

you click here. 

⑥ You can search for the papers by “Paper No.”, “Title”, “Reiew Status”, “Category”. 

⑦ Category：The explanation about the short name “R”, “RV“ which are in the Paper No. will appear when you 

click here. 

⑧ New submission：The procedure to submit the new paper will start. 

⑨ List of papers under preparation for submission: This is for temporarily saved paper for submission. You can 

restart the submission procedure again to click “Edit” button and delete the paper with “Delete” button. 

⑩ List of the Submitted Papers：Click the “Select” button, and you will browse the detailed information of 

the papers, and go through the procedures. 
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Click the “Profile”tub when you change the registered information, or the password. 

Enter the changed information and click the “Registration”button.  “Notification of User 

Information”mail will be forwarded to you. 
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All of the e-mails via the system and their contents can be confirmed here 

Inbox 

 
 

 
 

Outbox 
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Click the “Browse” button, then select the file to be converted. 

 
Click the “Convert it into PDF File”button. 

 

The file is being converted. Please wait for a while. 

 
The file has been converted successfully. 

Right Click the “PDF file is downloaded”button, then save the file in your own computer. 

 
 


